THE LE VIET VA GU BAI

1. Hinh thic caa bai bao

- Bai viét bang tiéng Viét, soan thao trén Word, font Times New Roman (Unicode);
¢ chir 12; trén kho gidy A4; 18 trén: 2,0 cm, 1& dudi 2,0 cm, 1& trai: 3,0 cm, 1& phai:
2,0cm; gidn dong: single. Mat @6 chir binh thuong, khong dugc nén hoac kéo dan khoang
cach gitra cac cha.

- Noi dung bai viét c6 dong, stc tich, theo ciu tric cua bai bao khoa hoc; Khéng
qua 15 trang danh may gidy A4 (bao gém ca bang biéu, hinh v&, ch thich, tai liéu tham
khao).

2. Két cau va cac thanh phan néi dung ciaa bai bao
2.1. Tén bai bao

Tén bai bao can phai ngan gon (khong nén qua 20 chir/words), r6 rang va phai phan
anh noi dung chinh cua bai bao. Tén bai bao phai viét chit in hoa, c& chir 12, in ddm, can
gitra trang.

2.2. Tén tac gia, co quan cdng tac, dia chi email (Truong hop co nhiéu tac gia ciing néu
day du)
2.3. TOm tit bai viét

Phan tém tat bai bao gom 2 phan tiéng Viét va tiéng Anh. T6ém tat bang tiéng Viet
c6 do dai tr 200 dén 250 tur, phan anh khai quat nhitng ndi dung chinh trong bai bao va
thé hién rd nhirng két qua, dong gop, diem mai cua bai bao.

2.4. T khoa

Tur khoa 1a nhitng tir duoc cho 1a quan trong ddi véi ndi dung nghién ciru dic trung
cho chu d¢ cua bai viet do. Tac gia dua ra mét so tir khda (khodng 3 - 6 tur khoa) cua bai
viéet. Tu khéa c6 co chir 12, chir thuong, cach moi tir la dau phay.

2.5. Ndi dung bai bao: c6 thé co hinh thizc khac nhau nhung dam bao céc noi dung sau:
2.5.1. Gigi thigu
Phan nay can trinh bay:

- Ly do thyc hién nghién ciru va tim quan trong ciia chii dé nghién ciru (c6 ¥ nghia
nhu thé nao vé mat ly luan va thuc tién);

- X4c dinh van d& nghién cau:;
- Noi dung chinh ma bai bao s& tap trung giai quyét.
2.5.2. Téng quan nghién cieu vaZhodc Co sé Iy thuyét
- Téng hop cac cong trinh nghién cau cé lién quan, qua d6 chi ra khoang tréng



nghién ctru (research gap);

- Va/hoic Co so ly thuyét lién quan va khung ly thuyét hoic khung phan tich st
dung trong bai.

2.5.3. Phwong phdp nghién cuu

Téc gia c6 thé lya chon phuong phap nghién ctru dinh tinh hoic dinh luong, hoic ca
hai tiy theo céch tiép can ma minh lra chon, trong d6 can thé hién mé hinh va cac gia
thuyét nghién cau (nghién ctru dinh lwong) va/hoic thiét ké nghién cau dinh tinh. Trong
phan nay, cach thic thu thap dit liéu can duoc chi ra.

2.5.4. Két qua nghién cizu (Thuc trang vin dé nghién ciu)
Téc gia bai bao can:
- Dién giai, phan tich céc két qua phat hién trong nghién ctu;

- Rat ra mi quan hé chung, méi lién hé giita két qua nghién ctu cua tac gia Voi
nhitng phat hién khac trong cac nghién ctru trude do.

Pbi voi mot sd dang bai bdo mang tinh chét tu van, phan bién chinh séach, y kién
chuyén gia ... phan nay c6 the chi tap trung vao danh gia thyc trang van dé nghién cau
(danh gia thanh tuu, han ché va nguyén nhan).

2.5.5. Két lu@n hogc /va gidi phap/ khuyén nghi/ ham y

Tuy theo muc tiéu nghién ctru, bai bdo can c6 két luan va dua ra giai phap hay
khuyen nghi cho cac nha quan Iy doanh nghiép va/hodc cac nha hoach dinh chinh sach
xuat phat tr két qua nghién cau.

2.6. Tai ligu tham khao

Liét ké tat ca tai liéu da duoc tac gia tham khao, trich dan trong bai bdo. Tai liéu
tham khao can dugc trinh bay theo hinh thac trich dan theo quy dinh.

3. Cac quy dinh vé ky thuat trinh bay
3.1. Quy dinh vé danh s6 dé muc

Trong phan néi dung chinh cua bai viét, cac dé muc lon phai la chit in dam, can trai
va duoc danh so Iig‘zn tuc theo chir s6 A-rap. Céc tiéu muc cap 1 (vi du: 1.1) la chir in dam
va nghiéng. Cac ticu muc cap 2 (vi du: 1.1.1) Ia chir in nghiéng nhung khong in dam.

3.2. Quy dinh vé trinh bay bang biéu, hinh v&, ky hiéu, cdng thic
Quy dinh ddnh s6 dé muc

Trong phan nodi dung chinh caa bai bao, cac d& muc 16n phai 1a chir dam, can 18 trai
va duoc danh so Iiér] tuc theq chir so A-rap. Céac tieu muc cap 1 (vi du: 2.1) la chir dam,
in nghiéng, va cac tiéu myc cap 2 (vi du: 2.1.1) la chir in nghiéng khong in dam.

Quy dinh trinh bay bang biéu, hinh vé, ky hiéu, cong thic



» Céc bang dir ligu trinh bay trong bai bdo duoc ghi théng nhét Ia Bang. Cac bang
dir liéu phai 1a dinh dang bang (table) trong phan mém Microsoft Word.

« Cac dd thi, biéu dd, so do trong bai bao duoc ghi théng nhat 1a Hinh. Cac do
thi/biéu do duoc xay dung tir phan mém Microsoft Excel thi tac gia can gui kém file gdc
excel cua d6 thi/biéu a6 d6. Vi cac hinh dwoc 1am bang cac chuong trinh d6 hoa (Corel
Draw, Adobe Photoshop...) thi tic gia dinh kém file gbc. Vi cac hinh dang anh (photo),
yéu cau 1a file JPEG, TIF c6 d6 phan giai khong duéi 300 dpi.

» Céc bang, biéu, do thi va hinh v& phai c6 noi dung la ngdn ngir tiéng Viét, ke ca
bang, bi€u, do6 thi va hinh ve trich xuat tr phan meém xu ly dix liéu (chang han nhu phan
meém SPSS).

« Cac bang, biéu, dd thi va hinh v& nén dugc trinh bay den trang.

« C4c bang va hinh trong bai béo phai dugc danh sb riéng biét va theo tht tu lién tuc
bang chir s6 A-rap, sb thir ty duoc dat sau tir “Bang” hodc “Hinh” (vi du: Bang 1, Bang 2,
Hinh 1, Hinh 2). M&i bang/hinh can phai c6 tén twong tng mo ta chinh xac néi dung cua
bang/hinh. S thi ty va tén bang /hinh dwoc dat ¢ vi tri phia trén cing caa bang/hinh d6
theo phuwong chiéu ngang, chir in dam.

« Céc bang/hinh trong bai b4o phai duoc dan nguon. Nguon duoc dat dudi clng cia
bang/hinh, chit trinh bay in nghiéng, khong in dam.

» Céc ghi chu cling can duoc dua vao dé giai thich thém cho bang/hinh trong truong
hop can thict.

« Céc ky hiéu, cong thuc phai rd rang, chinh xac, c6 tén va chu thich day du, c6
danh so thur tu va chi rd vi tri trong noi dung bai viét; s6 cua cong thac & phia bén phai.

3.3. Quy dinh vé trinh bay trich dan, tai liéu tham khao

Viéc trich dan tai liéu tham khao duoc thé hién ¢ trich dan trong bai va tai liéu tham
khao (TLTK). Danh sach tai liéu tham khao dugc dat cuoi bai bao, moi trich dan trong
bai bao phai dugc liét ké trong danh sach tai liéu tham khao.

Tap chi &p dung cach trich dan kiéu APA. Nguyén tic co ban cua trich dan kiéu
APA (hay con goi kiéu “tén tac gia - thoi gian”) la:

- Dan nguon trong noi dung van ban (bai béo, béo cdo, sach) bang tén téc gia va
nam xuat ban, dat trong ngoac don.

- Danh muc TLTK & cubi van ban dugc xép theo thr ty alphabet tén tac gia.

Khi &p dung trich dan kiéu APA vao bai viét tiéng Viét, van dé can duoc quy udc
thdng nhét 12 phan TEN TAC GIA. Nguoi nude ngoai thuong ding ho (family name) 1am
danh xung nén APA quy udc TEN TAC GIA trong trich dan 1a ho cua tac gia (vi du: ho
tén day du la “Barack Obama”, tén tac gia khi trich dan 1a “Obama™). Tuy nhién, vdi
ngudi Viét thi danh xung (phan biét nguoi ndy véi ngudi khac) lai bang tén, nén st dung
tén 1am TEN TAC GIA khi trich din (vi du: ho tén day du la “Tran Van Hung”, tén tac
gia khi trich dan 1a “Hung”).



3.3.1. Trich dén trong bai

- Truong hop trich df?}n tir TLTK chi c6 1 tac gia, ghi tén tac gia va nim xuét ban,
dung ngoac don, vi du: (Tién, 2010) hay Smith (2000).

- Truong hop trich dan tr TLTK c6 2 tac gia, ghi ca 2 tén tac gia vai ky tu “&”, vi
du: (Liéu & Tuan, 2005), Smith & Brown (2000).

- Truong hop trich dan TLTK c6 tir 3 tac gia tr 1én, chi ghi tén tac gia qéu tién kem
theo cum tr ““va nnk.” (nnk.: nhitng ngudi khac) (twong tng “et al.” trong tieng Anh), vi
du: (Lién va nnk., 1999) hay Théng va nnk. (2001).

- Truong hop trich dan mot ¥, mot doan tir nhidu hon mot nguon, cac nguon dwoc
sap xép theo thur ty thoi gian, vi du: (Smith, 1959; Thomson & Jones, 1982; Green, 1990)
hay Thanh (1996, 2001) hay Ngoc (2000a, 2000b).

- Truong hop trich dan tir TLTK da duoc chap nhan xuét ban nhung chua in, thay
nam xuat ban bang cum tu “(dang in)”, vi du: Thang va nnk. (dang in).

- Truong hop tai ligu cia mot co quan, t6 chirc (khong c6 tac gia ca nhan), dung tén
day du hay viét tat cia co quan, to chic lam tén tac gia, vi du: (B6 Cong thuong, 2010)
hay WHO (2015).

- Truong hop tai ligu 12 bai viét trén internet khang ¢ téc gia (ca nhan, to chic),
dung doan dau tén bai (3-5 chir) thay cho tén tac gia.

- Truong hop trich dan truc tiép nguyén van, ghi thém sb trang vao sau nam, vi du:
(Obama, 2014, tr.97-98).

M@t s6 vi du minh hea trich din trong vin ban theo APA

- Theo thong k&, dau tu cia Nhat Ban vao Trung Qudc ndm 2000 1a 1641 dy an, Vi
s6 von hiép dinh 3,68 ty USD va von thuc hién la 2,92 ty USD, dén nam 2005 da Ién tai
65,3 ty USD va nam 2007 1a 70 ty USD (My, 2007).

- Gén day, nhiéu sensor huynh quang duya trén dan xuat cua fluorescein phat hién
cation kim loai da dugc cong bo (Clark va nnk., 2003; Kim yz‘i npk., 2010; Bao va nnk.,
2016). Tuy nhién cac sensor nay dugc nghién ciru chu yéu bang phuwong phap thuc
nghiém va dua trén kinh nghi¢ém cua nha nghién ctu (Khwanchanok va nnk., 2006;
Xiong va nnk., 2013), di€u nay lam tang cho phi va thoi gian nghién ctu.

- Céc khao sét gan day cua Trung tdm San xuat sach Viét Nam (1998, 2000) da cho
thay tiém nang ap dung san xuat sach hon vao cac nganh cong nghiép ¢ nudc ta rat lon.
Chang han, ngé}nh san xuat bia c6 thé tiét kiém 60 - 75% nuéc, 40 - 60 % dién; nganh dét
c6 kha nang tiét kiém khoang 70% nudc, 10-50 % dién; nganh giay co thé tiet kiém den
70-90% nuéc va 20-25% dién.

3.3.2. Danh muc tai ligu tham khdao
3.2.1 Cach ghi tén tac gia trong TLTK



Tén tac gia & cac dang tai liéu duoc ghi theo nguyén tac:
- D6i véi nguoi nuée ngoai: ho, cac chit cai dau cua phan tén con lai viét hoa kém
dau cham. Vi du: Vlardimir llyich Lenin s¢ duoc ghi la Lenin, V.I.
- B4i v6i ngudi Viét: Tén, cac chit cai dau caa ho va tén 16t viét hoa kém dau cham.
Vi du: Ngb Bao Chau sé& duoc ghi la Chau, N.B.

- Khi ¢6 2 tac gia thi ghi ca 2 vei ky ty “&”; tir 3-20 tac gia thi ghi tat ca tén tac gia
va cach nhau boi dau phay «,” va dung ky tu “&” trudc tac gia cudi cung; tir 21 tac gia
tro 1€n thi chi ghi tén 19 gia dau va thém dau 3 chdm “...” sau d6 ghi tén 3 tac gia cudi
cung.

3.2.2. Céach ghi cac logi TLTK

(1).Véi séch:

Tén tac gia (cac tac gia). (Nam xuét ban). Tén sach. Noi xuat ban.

Author, A. A., & Author, B. B. (Copyright year). Title of book: Subtitle. Publisher.

Vi du: Sharp, B. (2017). Marketing: Theory, evidence, practice (2nd ed.). Oxford
University Press.

(2).V6i 1 chuong trong sach:

Tén tac gia (cac tac gia) cua chuong sach. (Nam xuét ban). Tén chuong. Trong Tén
chu bién (Chu bién), Tén sach (tr. trang so0). Noi xuat ban.

Author, A. A., & Author, B. B. (Copyright year). Title of chapter. In A. A. Editor &
B. B. Editor (Eds.), Title of book (Edition., pp. xxx—xxx). Publisher.

Davis, L., & Rosee, M. (2015). Wake up your emotional intelligence: Developing
competencies for success. In L. Davis & M. Rosee (Eds.), Occupational therapy student
to clinician: Making the transition (pp. 31-45). SLACK.

(3).Véi bai bao trén tap chi khoa hoc:

Tén tac gia (cac tac gid) bai bao. (Nam xuét ban). Tén bai bao. Tén tap chi, tdp
(s0), trang s6. DOI: XX.XXXXXXXXXX (néu cO)

Author, A. A. (year of publication). Title of article. Journal Title, volume number
(issue number), page—page. https://doi.org/xxxxx

Vi du: Matney, G. T. (2014). Early mathematics fluency with CCSSM. Teaching
Children Mathematics, 21(1), 27-35. https://doi.org/10.5951/teacchilmath.21.1.0026

(4).Véi bai trong ky yéu hoi thao, hoi nghi:

Tén téc gia (C4c téc gia) bai viét. (Ndm xuat ban). Tén bai viét. Tén ky yéu hgi thao,
noi to chuc, (tr. trang s0). Noi xuat ban. https://doi.org/xxxx or hitps://xxxxx.

Contributor, A. A. & Contributor, B. B. (YYYY). Title of paper. In D. D. Editor, &
E. F. Editor (Eds.), Title of conference (pages). Publisher. https://doi.org/xxxx or
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https://doi.org/xxxxx
https://doi.org/10.5951/teacchilmath.21.1.0026
https://xxxxx/

https://XXXXX
Vi du: Krylatov A., & Raevskaya A. (2020). Travel times equilibration procedure

for route-flow traffic assignment problem. In 1. S. Kotsireas &P. M.
Pardalos (Eds.), Lecture notes in computer science: Vol. 12096. Learning and Intelligent
Optimization conference proceedings (pp. 225-240).

Springer. https://doi.org/10.1007/978-3-030-53552-0_9

*Néu ky yeu chi phét hanh boi Ban To chirc, khdng qua nha xuét ban thi s& khang
cd théng tin vé noi va nha xuat ban.

(5).Vai bai trén bao chi:

Tén tac gia (CAc tac gia). (nam xudt ban). Tén bai béo. Tén to béo, s6 to béo (s6 phat
hanh), trang so. https://doi.org/xxxxx (néu co).

Author, A. A. (year of publication). Title of article. Journal Title, volume number
(issue number), page—page. https://doi.org/xxxxx

Matney, G. T. (2014). Early mathematics fluency with CCSSM. Teaching Children
Mathematics, 21(1), 27-35. https://doi.org/10.5951/teacchilmath.21.1.0026

(6). V6i luan van, luan an:

Tén tac gia. (Nam in luan van/luan &n). Tiéu dé ludgn van/lugn &n.[Luan an tién
si/Luan van thac si]. Co sé dao tao.

(7). Vi tai liéu tur internet:

Tén tc gia (cac tac gia). (Nam, thang, ngay tai li¢u duoc tao ra hay cap nhat). Tén
tai lieu. http://lwww......

Author, A. A. & Author, B. B. (YYYY, Month DD). Title of work. Site Name.
https://XXXXXX

Vi du: Department of Health and Human Services. (2018, March 27). Guide for
community and not-for-profit groups: Cake
stalls. health.vic. https://www?2.health.vic.gov.au/about/publications/policiesandguideline
s/quide-for-community-cake-stalls-mar-18

*Néu khong co tac gia thi chuyén tén tai liéu 1én trudc thay thé tén tac gia.
(8). Céc ngudn khac theo quy dinh caa APA.
3.3.3 Céch sdap xép danh myc Tai liéu tham khao

- Cac TLTK duoc xép thu ty theo chit cai dau tién cua tén tac gia (hoic tac gia ding
dau trong truong hop nhicu tac gia).

- Truong hop cAc tac gia c6 tén gidng nhau, xép thir ty theo chit cai tiép theo trong
phan tén.

- Truong hop cling 1 tac gia, xép thix tu theo thoi gian (nam).


https://xxxxx/
https://doi.org/10.1007/978-3-030-53552-0_9
https://doi.org/xxxxx
https://doi.org/xxxxx
https://doi.org/10.5951/teacchilmath.21.1.0026
https://xxxxxx/
https://www2.health.vic.gov.au/about/publications/policiesandguidelines/guide-for-community-cake-stalls-mar-18
https://www2.health.vic.gov.au/about/publications/policiesandguidelines/guide-for-community-cake-stalls-mar-18

- Canh trai ¢au dong mdi d&& muc TLTK va thut vao 1 tap & dong ké tiép
M4u cach trinh bay danh muc Tai liéu tham khio

Sharp, B. (2017). Marketing: Theory, evidence, practice (2nd ed.). Oxford University
Press.

Matney, G. T. (2014). Early mathematics fluency with CCSSM. Teaching Children
Mathematics, 21(1), 27-35. https://doi.org/10.5951/teacchilmath.21.1.0026

Matney, G. T. (2014). Early mathematics fluency with CCSSM. Teaching Children
Mathematics, 21(1), 27-35. https://doi.org/10.5951/teacchilmath.21.1.0026

3.3.4. TLTK bang cac ngdn ngir khéc Latin

Vi céc TLTK bang ngon ngit khéac Latin (tiéng Nga, tiéng Trung, tiéng Nhat, tiéng
A-Rap,...) cé thé xur ly theo 2 cach:

- Néu khdng c6 bo go tuong tng, phién &m sang tiéng Latin, dat phan dich tén
(sach, bai bao,...) sang tieng Anh hay tiéng Viét trong ngoac vuéng.

Vi du:

Najm, Y. (1966). Al-gissah fi al-adab Al-Arabi al-hadith [The novel in modern
Arabic literature]. Beirut: Dar AlThagafah.

3.4. Quy dinh vé céch viét tat, chir viét hoa, dinh dang ngay thang, dinh dang con
so, ghi chu

3.4.1. Viét tit

~ Céc cum tir duoc viet tit 1a cac tir dugc su dung nhieu lan trong bai viét. Céc tir viét
tat chi duoc sir dung sau khi chiing duoc tac gia gigi thiéu sau cum tr day du ¢ lan xuat
hién dau tién trong bai viét. Vi du: An sinh xa hoi (ASXH).

3.4.2. Chir viét hoa
Theo quy dinh vé céch viét hoa trong cac van ban hanh chinh caa Bé Noi vu.
3.4.3. binh dang ngay thang
Dinh dang ngay thang tiéng Viét: theo thtr ty ngay/thang/nam.
3.4.4. Pinh dang con sé

binh dang con s6 trong tiéng Viét: dau phay (,) dugc bleu trung cho nhom day sb
thap phan; dau cham (.) biéu trung cho phan nhém cac diy sé hang don vi, hang chuc,
hang trdm, hang nghin...

Pinh dang con sé trong tiéng Anh: nguoc lai vai tiéng Viét: dau phay (,) dugc biéu
trung cho phan nhom cac day s6 hang don vi, hang chuc hang trim hang nghin,...con dau
cham (.) biéu trung cho cho nhom déy s6 thap phan (phan abstract bang tiéng Anh).

3.4.5. Ghichu


https://doi.org/10.5951/teacchilmath.21.1.0026
https://doi.org/10.5951/teacchilmath.21.1.0026

Céc ghi chu dugc dat cudi bai viét, trudc danh séch tai liéu tham khao. MJi ghi chi
phai duge danh so theo thir ty tang dan (1, 2, 3,...) va phai teong tng Vi s6 danh ghi chi
trong noi dung bai bdo. Cac ghi cha phai ngan gon, chi bao ham cac théng tin bo sung
that can thiét.

4. Hinh thac gwi bai, nhan bai

- Bai viét guri vé Ban Bién tap theo dia chi email: tapchinguonnhanluc@ulsa.edu.vn

- B4i véi bai bao co file dd thi, bang biéu, hinh anh...phai guri kém céc file gbc d6
thi, bang biéu, hinh anh ....d6.
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