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CQNG HOA xA HQI CHU NGHIA YIlT NAM
DQc l~p - TV do - H~nh phuc

Ha N(ji, ngay Al thang 8' ndm 2020

QUYETDJNH
V~ vi~c ban hanh Quy djnh quy each trinh bay d~ cuong

va lu~n van thac si cua TrU'Ong D~i hQc Lao dQng - Xii hQi

HIEU TRUONG TRUONG DAI HOC LAO DONG - xA HOI. ....
Can ctr Quyet dinh s6 1263/QD-LDTBXH ngay 07/9/2015 cua BQ tnrong B6

Lao dong - Thuong binh va Xa hoi v€ quy dinh chirc nang, nhiem vu va co c~u t6 chirc
cua Truong Dai hoc Lao dong - Xa hoi;

Can cir Quyet dinh s6 500IQD-LDTBXH ngay 08/4/2019 cua BQ tnrong B<)
Lao dong - Thuong binh va Xa hoi v€ kien toan co c~u t6 chirc cua Tnrong Dai hoc
Lao dong - Xii hoi;

Can cir Thong tu s6 15/2014/TT-BGDDT ngay 15/5/2014 cua BQ tnrong BQ
Giao due va Dao tao v€ viec ban hanh Quy ch~ dao tao trinh dQthac S1;

Can ctr Quyet dinh 1854/QD-DHLDXH ngay 10110/2017 cua Hi~u tru<'mg
TruOng D~i hQc Lao dQng - Xii hQi v€ vi~c ban hanh Quy dinh dao t~o trinh dQth~c S1;

Theo d€ nghi cua Truong khoa Sau d~i hQc,

QUYET BINH:

Nfl; nh~n:

Di~u 1.Ban hanh kern theo QuySt dinh nay Quy dinh quy each trinh bay dS
euang va lu~n van th~e SI cua TruOngD~ih9CLao dQng- Xa hQi.

Di~u 2. QuySt dinh co hi~u h!c kS tu ngay ky va thay thS QuySt dinh s6
557/QD-DHLDXH ngay 27/3/2014 cua Hi~u truemg TruOng D~i hQcLao dQng
- Xa hQivS vi~e ban hanh Quy dinh quy cach trinh bay lu~n van th~c Sl.

Di~u 3. Cae ong, ba truemg phong T6 chlTc- Hanh chinh -- T6ng hqp,
truemgphong KS toan - Tai chinh, truemgkhoa Sau d~i h9Cva truemgcac dan vi
co lien quan chiu traeh nhi~rnthi hanh QuySt dinh nay.!. ~
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QUYDJNH QUY CACH TRINH BAy DE CUONG vA LU~N VAN TH~C si
(Ban hanh kem thea Quyit dinh s6,J.:J..48IQD-DHLDXH ngayJi. thang g ndm 2020

cua Hieu truong Truong Dai hoc Lao dong - Xii hoi)

YEU cAu CHUNG eVA LU~N VAN TH~C si
NQi dung luan van phai th~ hien duoc cac kien thirc v€ 1;' thuyet va thirc ti~n

trong linh V\l'Cchuyen mono Cac ket qua cua luan van phai chung to tac gia da

biet van dung cac phuong phap nghien ciru va nhtrng kien thirc ducc trang bi

trong qua trinh hQCt~p d~ thirc hien Juan van.

K€t qua nghien ciru trong luan van phai la k€t qua lao dong cua chinh tac

gia, chua duoc cong b6 trong bftt cir mot cong trinh nghien ciru nao. Luan van

phai dam bao twin thu cac quy dinh v€ bao v~ quyen So'htru tri tue duoc quy dinh

t<;liLu~t So' huu tri tu~.

Vi~c SITd\1ng ho~c trich dfrn k€t qua nghien cuu cua nguai khac, cua d6ng

tac gia phai duQ'c dfrn ngu6n dfty du va r5 rang. N€u SITd\mg tai 1i~u cua nguai

khac (trich dfrn bang, cong thuc, d6 thi cung nhung tai li~u khac) rna khong chu

dfrn tac gia, ngu6n tai 1i~u ho~c trich dfrn ngu6n rna cung cftp thong tin khong

chinh xac thi lu~n van khong duQ'c duy~t bao v~.

1. Quy cach trinh bay quy~n d~ cU'O'ng

1.1.Hinh thITCtrinh bay

Trinh bay tren mQt m~t gifty; gifty tr~ng kh6 A4; font chu Times New

Roman; cO'chu 14 cua h~ SO<;lnthao Word; m~t dQ chu binh thuang; khong keo

dan hay nen chu; dan dong d~t a ch€ dQ 1,5 line.

Trang bia dong giiiy cti'ng va ghi ro:

+ D€ cuong lu~n van th<;lcsi

+ Ten d€ tai

+ Chuyen nganh

+ Ma chuyen nganh

+ HQ va ten hQc vien

+ Ma s6 hQc vien

+ Nguai hu6ng d~n khoa hQc

Ciin IJ:

~ L€ tren: 3,5 cm

~ L€ du6i: 3,0 cm

~ L€ trai: 3,5 cm

~ L€ phai: 2,0 cm
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1.2. D~t ten d~ tal

- Ten d~ Uti cfrn r5 rang ngan gon, khong trung lap voi ten cac d~ tai dff

duoc cong b6;

- Phu hop voi chuyen nganh dao tao;

- vAn d~ duoc nghien ciru phai co gia tri khoa h9C va thuc ti~n;

1.3. Cftu true quyen d~ cuong

1. Ly do chon d~ tai

2. Tinh hinh nghien cuu lien quan d~n d~ tai

3. Muc dich, nhiem vu nghien ciru

4. D6i tuong, pharn vi nghien cuu

5. Phuong phap nghien ciru

6. NQi dung chi ti~t

7. K~ hoach thuc hien d~ tai

2. Quy each trlnh bay quyen lu~n van

2.1. Ba cue nQi dung lu~n van

S6 pharr, s6 chuong cua luan van tuy thuoc vao tung d~ tai cu the, nhung

thong thuong bao g6m nhirng nQi dung sau:

MODAu
1. Ly do chon d~ tai (tinh cApthi~t cua d~ tai)

2. Tinh hinh nghien Clm lien quan d~n d~ tai

3. M\lc dich va nhi~m V\lnghien Clm

4. D6i tUQ'ngva phi;lmvi nghien Clm

5. Phuong phap nghien clm

6. Nhfrng dong gop m6i cua lu~n van

7. K~t cAu cua lu~n van

CHUONG 1: CO SO LY LU~N/COSO LY LU~N vA THl/C TIEN ...

CHUONG 2: THl/C T~NG ...
CHUONG 3: PHUONG MUONG vA GIAI PHAp ...

KETLU~N
DANH Ml)C TAl LI-E:UTHAM KHAo

PHl) Ll)C

2.2. Trinh bay lu~n van

Lu~n van phai duqc trinh bay r5 rang, mi;lch Ii;lC,khong duQ'c tfty xoa, danh

s6 trang, danh s6 bang, bieu, hinh ve, d6 thi thea quy dinh. Lu~n van dong bia

cung, in chfr nhu du dAuti~ng Vi~t.

Lu~n van khong it han 80 trang va khong day qua 100 trang, khong ke phfrn

~

2



tai lieu tham khao va phan phu luc,

2.2.1. Dint: dang van ban trong lu(m van

Dinh dang trang van ban lu(in van

- Trang van ban: Kh6 A4 cO'21Omm x 297mm

- L~ tren: 35 mm

- L~ diroi: 30 mm

- L~ trai: 35mm

- L~ phai: 20 mm

Dinl: dang doan van thutmg trong lu(in van

- Ph6ng chtr: Times New Roman

- CO'chtr: 14

- Ki~u chtr: thuong

- Dan dong: 1.5 lines

- D~u dong thir nhat: lui vao 12,7 mm

- Can l~: d~u hai ben l~

Dinh dang ten chuang va cdc tiiu muc

Ten chuang:

- Ph6ng chtr: Times New Roman

- CO'chtr: 16

- Ki~u chtr: in hoa, net darn

- Dan dong: 1.5 lines

- Can l~: gina

- C6 danh sf>thir tu sau chtr chuang (Vi du: CHUONG 1)

Tidu muc cdp 1:

- Ph6ng chtr: Times New Roman

- CO'chtr: 14

- Kieu chtr: in thuong, net darn

- Dan dong: 1.5 lines

- Can l~: trai

- C6 danh sf>thea quy dinh

Tidu muc cdp 2:

- Phong chtr: Times New Roman

- CO'chfr: 14

(Vi du: 1.2. Cac hoc thuyet v~ ..... )
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- Ki€u chtr: in thuong, net d~m, nghieng

- Dan dong: l.5 lines

- Can Ie: trai

- C6 danh sf>thea quy dinh

Tidu muc ccip 3:

- Phong chir: Times New Roman

- CO'chtr: 14

- Ki€u chtr: in thuong, nghieng

- Dan dong: 1.5 lines

- Can Ie: trai

- C6 danh sf>thea quy dinh

(Vi du: 1.2.1. H(Jc thuyit vJ )

(Vi du: 1.2.1.1. H9C thuyet cua )

Dinh dang ten bang, bieu, hinh, sO'tl6:

- Vi tri: phia tren cac bang; phia diroi cac bieu d6, hinh ve, sa d6

- Phong chir: Times New Roman

- CO'chtr: 13

- Ki€u chtr: In thuong, net dam

- Dan dong: 1.5 lines

- Can Ie: gitra

- C6 danh sf>theo thir tv sau cac chtr bang, hinh va sa d6

(Vi du: Bang 2.4: K~t qua danh gia ...... )

2.2.2. Quy tlinh danh s6 trong tiiu muc

Cac ti€u muc cua luan van duoc trinh bay va danh sf>thanh nh6m chtr sf>,

nhieu nh~t g6m 4 chtr sf>voi sf>thir nhat chi sf>chuang (vi du: 1.1.2.1. chi tieu

muc 1, nh6m tieu muc 2, muc 1, chuang 1). Tai m6i nh6m tieu muc, phai c6 it

nhat 2 tieu muc, nghla la khong th€ c6 ti€u m1,lC1.1.1. rna khong c6 ti€u m\lc

1.1.2. ti~p theo.

2.2.3. Quy tlinh tlanh s6 trong bang, hinh vi, sO'tl6

Vi~c danh sf>bang, hinh ve, sa d6, phuang trinh phai g~n v6i sf>chuang (vi

d1,l:Hinh 2.5 c6 nghla la hinh thu 5 trong Chuang 2). MQi d6 thi, bang ... l~y tu

cac ngu6n khac phai duQ'c trich d~n d~y du (vi d\l: "Ngu6n: BQ Lao oQng -

Thuang binh va Xa hQi 2019"). U~u de cua bang ghi phia tren bang, d~u d~ cua

hinh ve, sa d6 ghi phia du6i hinh ve, sa d6. Thong thuOng, nhfrng bang ng~n va

06 thi nh6 phai oi lien v6i ph~n nQi dung oe c~p t6i cac bang va 06 thi nay. Cac

bang dai c6 th€ o€ (] nhfrng trang rieng nhung cling phai ti~p thea ngay ph~n nQi
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dung d~ C?P toi bang nay a l§.nd§.utien, Cac bang, sa d6, hinh ve phai ghi r5 dan

vi tinh.

2.2.4. Quy dinh cdch viit tiit

Khong lam dung viec viet t~t trong luan van. Chi vi~t t~t nhirng til, cum til

hoac thuat ngu ducc sir dung nhieu l§.ntrong luan van. Khong viet t~t nhirng cum

til dai, rnenh d~; khong vi~t t~t nhtrng cum til it xuftt hien trong luan van. N~u can

viet t~t nhirng til, thuat ngir, ten cac co quan, t6 chirc ... thi ngay sau l§.n viet l§.n

thir nhat co kern thea chfr viet t~t trong ngoac dan. N~u luan van co nhieu chfr

vi~t t~t thi phai co bang danh muc cac chfr viet t~t (xep thea thir tv' bang chtr cai

tieng Viet) a phan d§.u luan van.

2.2.5. Quy iJjnh each trich dfm

MQi y kien, khai niern khong phai cua rieng tac gia va mQi tham khao khac

phai duQ'c trich d~n va chi r5 ngu6n trong danh mvc tai li~u tham khao cua lu?n

van. Phai neu r5 ca vi~c su dVng nhfrng d~ xuftt ho~c k~t qua cua d6ng tac gia.

Cach ghi trich d~n phai th6ng nhftt trong to~m bQ lu?n van va phu hQ'p v6i

cach trinh bay trong danh mvc tai li~u tham khao.

Khong ghi hQc ham, hQc vi, dia vi xa hQi cua tac gia vao thong tin trich d~n.

Tai li~u duQ'c trfch d~n trong bai vi~t phai co trong danh m\lC tai li~u tham

khao va nguQ'c l(;ti.

N~u khong co di~u ki~n ti~p c?n duQ'c mQt tai li~u g6c rna phai trich d~n

thong qua mQt tai li~u khac thi phai neu r5 cach trich d~n nay, d6ng thai tai li~u

g6c do khong duQ'c li~t ke trong danh m\lc tai li~u tham khao cua lu?n van.

Co th~ su dVng dftu ngo~c kep d~ rna d§.uva k~t thuc ph§.n trich d~n.

Vi~c trich d~n theo s6 thu tv' cua tai li~u a danh mvc tai li~u tham khao va

duQ'Cd~t trong ngo~c vuong, cftn co ca s6 trang (vi d\l: [10, tr.234-240]).

D6i v6i phftn duQ'c trich d~n til nhieu tai li~u khac nhau s6 cua tUng tai li~u

duQ'cd~t dQc l?p trong tilng ngo~c vuong, thea thu tv tang dftn (vi d\l [11], [26]).

2.2.6. Quy djnh cach trinh bay tai /ifu tham khiio

each ghi thong tin:

- Tai li~u tham khao la sach, lu?n van, bao cao phai ghi d§.ydu cac thong tin

trinh tv nhu sau:

1. Ten cac tac gia ho~c ca quan ban hanh (khong co dftn ngan cach)

2. Nam xuftt ban (d~t trong dftu ngo~c dan, dftu ph~y sau ngo~c dan).

3. Ten sach, lu?n van ho~c bao cao (in nghieng, dftu ph~y cu6i ten).

4. Nha xuftt ban (dftu ph~y cu6i ten nha xuftt ban).

~
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5. Noi xuat ban (dam cham k~t thuc tai lieu tham khao).

Vi du: Le Thanh Ha (2009), Gido trinh Quan tri nhdn luc tdp L, 2, Truong
Dai h9C Lao dong - Xa hoi, NXB Lao dong - Xa hoi, Ha NQi.

- Tai lieu tham khao la bai bao trong tap chi, bai trong mot cuon sach ...

phai ghi d~y du cac thong tin trinh tu nhir sau:

1. Ten cac tac gia

2. Narn cong b6 (d~t trong d~u ngoac dan, dau phay sau ngoac dan).

3. Ten bai bao (dat trong ngoac kep, in thirong, d~u phay cuoi ten).

4. Ten tap chi hoac ten sach (in nghieng, d~u phay cu6i ten).

5. Tap (khong co dau ngan each),

6. S6 (dat trong ngoac dan, d~u phay sau ngoac dan).

7. Cac s6 trang (gach ngang gitra hai chfr s6, d~u cham k~t thuc).

Vi du: Ahlstrom, D. (2010), 'Publishing in the Asia Pacific Journal of

Mangament', Asia Pacific Journal of Mangament, Vol. 27, No.1, pp.1-8.

- Tai lieu tham khao la trang thong tin website, phai ghi d~y du cac thong tin

trinh 1lJ nhu sau:

1. Ten tac gia ho~c bien t~p (n~u bi~t).

2. Nam (n~u bi~t).

3. Ten tai li~u (in nghieng).

4. Nai dang tai li~u (n~u bi~t).

5. DUCrngd~n d€ ti~p c~n tai li~u

Vi dv: H6 Thi Thu Hi€n (2019), Diw tC;lO,philt tridn ngu6n nhdn Ivc, Truy

xu~t tu trang web tr\1'c tuy~n cua t~p chi Canh sat nhan dan:

http://csnd.vn/Home/Giao-duc-Dao-tao/6253/Dao-tao-phat-trien-nguon-nhan-luc

Li~t ke va x~p tai li~u tham khilO:

Tai li~u tham khao dUQ'cs~p x~p rieng thea tung ngon ngfr (Vi~t, Anh, Phap,

Duc, Nga, Trung, Nh~t, ...). Cac tai li~u b&ng ti~ng nuac ngoai phai gifr nguyen

van, khong phien am, khong dich, k€ ca tai li~u b&ng ti~ng Trung, ti~ng Nh~t...

(d5i vai nhfrng tai li~u b&ng ngon ngfr con it nguai bi~t co th€ them ph~n dich

ti~ng Vi~t di kern thea m6i tai li~u).

Tai li~u tham khao s~p x~p thea thu 1lJ bang chfr cai h9 ho~c ten tac gia thea

thong l~ tUng nuac:

- Tac gia la nguai nuac ngoai: s~p x~p thu t\1'thea h9·

_ Tac gia la nguai Vi~t Nam: s~p x~p thea thu tl,f thea ten nhung v~n gifr

nguyen thu tl,f thong thuang cua ten nguai Vi~t, khong dao ten len truac h9·
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- Tai lieu khong co ten tac gia thi s~p x€p theo thir tv bang chtr cai tir d~u
tien cua ten co quan ban hanh bao cao hay ~n pham, vi du: T6ng C\lCTh6ng ke
x€p vao van T, BQGiao due va Dao tao x€p vao van B, v.v...

Vi du each s~p x€p tai li~u tham khao:

Tieng Vi~t

l.Nguyen Thi Minh An (2010), Quan tri nhdn luc, NXB Th6ng ke, Ha NQi.

2. BQ Lao dQng- Thuong binh va Xa hoi (2018), Cdc van ban quy dinh v~
Lao dotig tien luang, NXB Lao dong, Ha NQi.

3. t.e Thanh Ha (2009), Giao trinh Quan tri nhdn luc, tr.15-25, NXB Lao
dong - Xa hoi, Ha NQi.

Ti~ng Anh

1. Ahlstrom, D. (2010), 'Publishing in the Asia Pacific Journal of
Mangament', Asia Pacific Journal of Mangament, Vol. 27, No.1, pp.1-8.

2. Binnewies C., Ohly S. & Niessen C. (2008), 'Age and creativity at Work:
The interplay between job resources, age and idea creativevity', Journal of

Managerial Psychology, Vol. 23, No.4, pp. 438-457.

3. Coelho F., Augusto M., & Lages L. F. (2011), 'Contextual Factors and the
Creativity of Frontline Employees: The Mediating Effects of Role Stress and
Intrinsic Motivation', Journal of Retailing, No. 87, pp. 31-45.

2.2.7. Phu luc cua luq_nvan

Ph~n nay bao gem nhtrng nQidung c~n thiet nharn minh hoa hoac b6 tro cho
noi dung luan van nhu s6 lieu, mftubi~u, tranh anh... N€u lu~n van su d\lng bang
diu hoi thi bang diu hoi mftuphai dugc dua vao ph~n Ph\l I\lCa d~ng nguyen ban
da dung d~ di€u tra, tham do y ki€n; kh6ng dugc tom t~t ho~c sua d6i. Cac tinh
toan mftu trinh bay tom t~t trong cac bang bi~u cung c~n neu trong Ph\l l\lc Clla
lu~nvan. Ph\l l\lc kh6ng dugc day han ph~n chinh clla lu~n van.
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PHV LVC SOl

MAu TRINH BAy QUYEN DE ClfONG
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Mdu 01: Trinh bay trang bia trong quyJn d€ cuong

BQ GIAO DVC vA DAo TAO BQ LAO DQNG - THVONG BINH vA XA HQI

TRUONG D~I HQC LAO DONG - xA HOI

DE CUONG LuAN VAN THAC sl• •

Chuyen nganh: (Ten chuyen nganh thea Phuc luc 3)

Ma nganh: (Ma s6 thea Ph1:tluc 3)

J)~ titi: TEN DE TAl LuAN VAN•

NgmYi hurmg d§n khoa hoc:

HQC vien:

Mil s5 hQC vien:

HA NOI -202...

RUd
)~I to
,0 £)

AAI
~
~
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Mau 02: Trinh bay muc [(lC trong quyin iI€ cuong

MVCLVC

1. Ly do chon d~ tili .

2. Tinh hlnh nghien ctru lien quan d~n d~ tai.. .

3. Muc dich, nhiem vu nghien ciru .. ..
4 I)"° turrnz.mham vi hO" ,• 01 irong, p ~m VI ng len cuu .

5. Phuong phap nghien ciru .

6. NQi dung chi ti~t .

Chuang 1: .

Chuang 2: .

Chuang 3: .
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Mau 03: Ban ki hoach ttuec hi~n t/J ta! trong quyln t/J cuong

KE HOACH THUC HIEN DE TAl. . .

STT NQidung cong vi~c
Tho; gian th,!c hi~n d,! ki~n

, " K~t thucBat dau

1

2

3

4

5

6
.

Hit N(Ji, ngay ... thang ... nom ...

Nhin xet va xac nhin
cua ngum huong din khoa hoc

Noi dung go; y: (lam ra eac n9i dung dtroi day)

- Hoan thanh d~ cirong chi tiet

- Thu thap tai li~u thir Clip

- Tri~n khai nghien ciru:

+ Nghien ciru co so dfr lieu
+ L~p bang cau hoi

+ Khao sat

+ XlI" ly s6 li~u
+ Phan tich s6 li~u

- Vi~t luan van:

+ Chuang I

+ Chuang 2

+ Chuang 3

- Bao v~ Iu~n van
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Mdu 04: Trinh bay thu tlJ'npi dung quy€n lu(in van

- Trang bia cirng

- Trang phu bia

- Loi cam doan

- Loi cam an (neu co)

- Muc luc

- Danh muc cac chtr viet t~t (neu co)

- Danh muc cac bang (neu co)

- Danh muc cac hinh ve, d6 thi (neu co)

- Md DAu

- Chuang 1:

- Chuang 2:

- Chuang 3:

- KETLUAN

- DANH Ml,IC TAl LIBu THAM KHAo

- PH{) Ll,IC
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M{lU 05: Trinh bay trang bia cung quyin lu(in van

"..- , -....

NQidung trinh bay phan
gay quylm luan van

:c»,
:z,0,-I
N

~

r" -....
NQidung trinh bay phan

bia quylm luan van

-: "> /~---
~------------------------------~

BOLAO ~ONG BINH vA xA HOIBO GlAo D1)CvA DAo T~o

TRUONG D~I HQC LAO DQNG - XA HQI

NGUYENTHIA

TEN DE TAl LU~N VAN

LU~N VAN TH~C si ...(Ten chuyen nganh thea Phu luc 3)

HA NQI-202 ..
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Mau 06: Trinh bay trangphu bia quy€n lu~n van

BO GlAo D{jC vA DAo TAO BO LAO DONG - THUONG BINH vA xA HOI

TRUONG D~I HQC LAO DQNG- xA HQI

NGUYEN THJ A

TEN DE TAl LU~N VAN

Chuyen nganh: (Ten chuyen ngann thea Phu /1,iC3)

Mas6 : (Mii s6 chuyen ngann thea Phu /1,iC3)

LU~ VAN TH~C si (Ten chuyen nganh thea Ph1,i /1,iC3)

NGUOI HUONG DAN KHOA HOC: .

HANQI-202 ...
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Mdu 07: Trinh bay muc luc quy~n lu~n van

MVCLVC

Trang

DANHMl)C cuu vnrr rvr 1

DANH Ml)C cAc BANG II

DANH Ml)C cAc HINH III

Md uAu 1
Chuang 1 5

1.1 5
1.2 15

Chuang 2 30

2.1 30

2.2 45
Chuang 3 60
3.1 60
3.2 70

KET LuAN 79

DANH Ml)C rAI LIl~:UTHAM KHAo 80
PHl,I L{)C .
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Mdu 08: Mdu dta nhiin CD luu ban mJm lu(ln van

BO GIAo DVC vA DAo TAO so LAO DONG - THU'dNG SINH vA xA. HOI

TRU'O"NGf)~I HQC LAO DONG - XA HQI

LU~N VAN T~C st ...(Ten chuyen nganh thea Phu luc 3)

TENLU~vAN

HOC VIEN:
LOP:

MA.SO HOC VIEN:
NGUOI HUONG DAN KHOA HOC:

HA NO] -202 ..
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PHULUC S03. .
DANH SACH CHUYEN NGANH DAo T~O TRINH DQ TH~C st

STT CHUYEN NGANH MASO

1 Quan tri kinh doanh 8340101

2 K~ toan 8340301

3 Quan tri nhan hrc 8340404

4 Cong tac xii h<)i 8760101
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